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Sonoma State: Unwersaty Extended Educatlon
Contract Credit Reg:stratlon Form

Refund Policy: A refund schedhile is pnnted in this catalog under General Information. Please familiarize yourself thh the pohcnes pertment {0 the classes for which you
register. A standard SSU late fee of $25 is charged per class for registration after the day of the first class meetiriz. Registration-and fees must be teceived before 25% of class
time has elapsed. Registration confirmation will be mailed to you-as your registration form and fees are received. If you do not receive confirmation before the ﬁrst dass meet-
mg, Pledse ‘altend the class. I the event of eourse cancellation or instricior :Hness, we will make every eﬁor! to cantact yau. .

Permanent Residence: (Check approptrinie box) _ N T
[sonoma (©049) ElMann (0o21) DLakc (0017) DNapa (0028) DSolano (©048) DOther DState(ﬁﬂUD) [ 15 not USA (7000)

Social Security Number Ll T T 1 1 Birihdate I L. | sextenterMor F)'D
: o - - Mpnlh Day . Year = - .. S )

Name_ i -

Last, first, middle initial '

iling address — e : AN ' : :
Current mailing agdres Number and Street Name . — af _ Sate -~ ZipCode
Day Phone FE 1 Lt . | I Eve, Fhone I B 1. L |' . E.m o

&, . AmaCode = Number - : - il

Araz Code .~ Number . . ) 4

-y 13 . . 7 - ‘ ) -
will your ﬁnhon be re:mbu.rse_.d by your employer? D W_[_e?, D No . 1fYes, Company Name

Company Address: City, State and Zip

The Disability Resource Center provides complete access to the Umverstty for students w1th disabilities.. For information see the General Information section
ot phone 707/ 664-2677 (voice} or 664-2958 (TPD). SsUis an AAY EEO Inshtuhon see the General Information section or phone 707 /1 664—2654 <

Plense enter the appropmte code letter in boxes belo;u. ‘ _ Occupaﬁon. . B
‘Class level/degree held: R ' N "1 (). Teacher - - (W) Skilled Worket/CTﬂftSPmon :
(1} Freshman (129 anits) } o -{. (BY Business Professwnal . (v Military
(2) Sophomore (30-59 units) : : : " .(8) Student . " (D) Homemaker '
(3} Junior (60-89 units) a - S Healthmees&onal S Ry Retived
(4) Senior {90+ units), ne degree o oL : (O) Other R
(5) " Type of Degree Held
. : : - . Ethruc Code . o
Have you ever been enrolled at SSU before? D Yes DNO_ o } Your voluntary response to this question is m.[ue:iad so that we e may <omply with the
" : Federal Civil Rights Act of 1964 and the Cahfarma Title X Bducation Amendment.
Where did you learn about this course? SR (F) Filipino ©(5) Asian I
(H) Catalog mailed tohome . (N) Newspapex/ Magazme Ad - D) Native Américan or Native Alagkan " {6). PacificIslander
(C) Catalog _madeci to office * (F} Flyeror Bmchu.re o : ) ‘Black Non-Flispanic g (7) White Non-Hispanic
(W) On the Web -+ (B) Email . : - {3} Chicano, Mex.tcan—Amencan : {8) - All Other Respanses
_ &0 Wordofmouth (0) Other. S (@ Other Hlspa.ruc - Y - Declmed to State
" Are thete any courses/programs not currently offered
that you would be interested in taking in the future? _ .
Title of Course(s) you wish to enroll in Dept. & Course # ¢e.BUs360) - - Class # (0000} Units - Fee’

- a

1 enclose. D Check DMoney order DVLSA DMasterCard D Dlscover E:[Amencan Express : .'_For the a_ﬁiount 5 .

Cardholdersname S : : '_ CardNumber Exp date "

Lagree to abide by the deadlmes and pohmes ZOVerning these courses. I my payment by check is nothonored by the bank, I am stifl responsﬂale fcr all course fees.

Signature Date

Mail to; Extended Education Registration, Sonoma State Uruvermty, 1801 E Cotah Ave Rohnert Park, CA 94928-3609
or EAX to: (707)664-2613 after completing the bankcard information. .

1S4 "1S8)) JNVN




-ff?iCOntract Class General Informa o
. Please Detach and Retam for Your Recordsl S

Em'olhng in& contract course dogs riot confer status as an enrolled student at Sonoxna State S
 contract courses thake you ehg]ble for loan deferment For.your beneﬁt ‘take 2 moment to revrew t -followmg '
L policies that pertam to. Wlthdrawals Reﬁlnds and Gradmg for Contract Courses L

. W1thdrawals and Refunds

Ifa course 1§ eancelled you w111 be wﬂhdrawn frorn the course and the entlrc coursc ﬁ:ee wﬂl be reﬁmded
. automatically. : i g

24

When you find it 1mpossfble to attend a course after reglstranon 1t 18 necessary to file a “Class Drop and - o

s Refund Request Form™ with the Office of Extended Education. If the class is already in session, itis your . "~ .~
. respon51b111ty to obtain the instructors 51gnature on the drop. form. The ofﬁcral timé of mthdrawal is the date that
the Officc of Extended Education receives the properiy completed drop form, A stop payment order ona eheck
'DOES NOT constitute an official withdrawal, nor does it relieve your financial obligations for the course. Non- e

. attendance in class or notifying the mstructor w1thout ﬁlmg a drop foiin does not constitute mﬂldlawai ‘Failure to . Co

ffollow the forementloned wzthdrawal procedures constltutes an unofﬁmal mthdrawal and results in an “F” grade SRR

Refund Schedule .
“This schedule details the amount of refundable fees
1.. All fees are refunded if you drop PRIOR TO THE. DAY OF TI-IE FIRST CLASS MEETING
2. - On or after the day -of the first class meeting, fees are refunded in thls manner ' S
» For ‘classes consisting of 4. meetmgs orless; no refund'is given. - . : _
o For classes consisting of 5,6, 7 or'8 meetlngs you will receive 65% of the fees collected if you drop
. ‘BEFORE THE DAY OF THE SECOND CLASS MEET!NG On or after the day of the second class -
meeting, no refund is given.
»  For classes consisting of 9, 10, 11 or12 meetmgs, you will receive 65% of the fees collected 1f yoir
drop BEFORE THE DAY OF THE THR[D CLASS MEETING On or after the day of the ﬂnrd cIass
‘meeting, no refund is given. -
e For classés consisting of 13, 14,15 or 16 meetmgs you- w111 receive 65% of the fees col]ected if you
- drop BEFORE THE DAY OF THE FOURTH CLASS MEET]NG On or after the' day of the fourth
© class meeting, no refund is given. -
-3, You can expect to receive your reéfund check no later than six weeks from the date your request i8 recerved
4, If you must withdrew afler the refund deadlines cited above for reasons clearly beyond your control and- _
- can justify extenuation clrcumstances you may withdraw with a grade of “W” by secunng the approvai and ;
' signature of the 1nstructor ona drOp form. However To: refund will be gwen L R

Gradlng . -
- Your work in eaeh course is usually graded A B, C Dor F TheA grade is reserved for outstandmg

achievement; the grade B represents commendable but not outstanding performance; and the C grade is awarded for
satisfactory achievement. The grade D represents minimum performances acceptable for'credit, whilean F.-
indicates failure. The Credit (CR)/ No Credit (NC} option is-available in some classes at the discretion of the
instructor. CR is awarded in undergraduate classes for work eqmvalent to a C- or better and for graduate work

. equivalent to B--or better. NC indicates work eqmvalent to D+ and below for undergraduate classes and C+and

~ below for graduate classes. Instructors will d1scuss attendance partm1pat1on and other reqmrements for grade:
and/or credit/noncredit. - -

I (incomplete) signifies.that your work: was sansfactory but not complete for reasons con51dcred beyond your
control. If you.receive an mcomplete you may change that mark toa Ietter grade Arrangernents to do s0 mustbe -
‘made with your instructer. -

* The makeup on an incomplete i is perm1581b1e only w1thm the penod of ¢ one calendar year followmg
assignment of that mark. Continuing Education Unit (CEU) cIasses receive only CR/NC not letter grades A gradc
of CR signifies attendance for all class hours. R

* Grade reports are-ordinarily received by students within four to six weeks aﬁer the end of class. All
academic and CEU grades are on file in the Office of Admtss:ons & Records where they are posted ona student 5

permanent record.



TRANSCRIPT REQUEST

R

SONOMA [

STATE UNIVERSITY

PLEASE NOTE: This form cannot be processed without the student's signature autherizing the release of records.

Transcripts are free and are processed on a first-in, first-out basis. We do not provide "Rush™ or "Next Day” service.
The normai turn-around time for processing is five (5) fo ten (10) working days from the date we receive your request in
our office. However, during busy periods (December — February, and May — July) processing time may take longer due to
the high volume of requests. Transcripts must be requested well in advance to meet deadlines.

Complete this form and submlt it to Admissions & Records. You may bring it to our office in Salazar Hall, 2" floor, OR
mail OR fax It to the following address: Sonoma State University
Admissions and Records
1801 East Cotati Avenue . - S B
Rohnert Park, CA 94928-3609

FAX (707) 664-2080
Please type or print with ballpoint pen
STUDENT'S LAST NAME (PRINT) : FIRST NAME ' MIDDLE INITIAL | MAIDEN/FORMER NAME(S)
SSUID (or SSN} DAYTIME PHONE E-MAIL ADDRESS
' ( )
HANDLING INSTRUCTIONS ) NUMBER OF COPIES (maximum of 10 copies perrequest)
3 Send Transcript Now
QO Hold for Degree
TYPE OF ATTENDANGE DATES OF ATTENDANCE {term / year)
Q Bachelor's O  Master's . )
o B 0. - Regular Session - ... : : : =
Expected date B . From - To
- O  Extended Education _ ]
O  Hold for Final Grades ) O Both -~ Did you attend prior to 18907 ~ Q Yes .Q No
O Fall Q  Winter
QO  Spring Q  Summer
Year
STUDENT SIGNATURE (REQUIRED) DATE
MAIL TRANSCRIPT TO: STUDENT ADDRESS (required information):
For Office Use Only

Date sent; No. of copies: Rev.10/03



